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Homnoxenne o 3ammTe MEPCOHANBHBIX JAHHBIX pa6o omgg«si’ﬁom . Mapomumna
1. O6mue mono:xeHns

1.1. Tensto nanuoro INonoxeHns IBIseTCS 3aIUTa NEPCOHATBHBIX JAaHHEIX PA0OTHUKOB OT
HECAHKITMOHUPOBAHHOTO I0CTYIIA, HEPABOMEPHOTO HX HCIIOIb30BAHUS MM YTPATEL

1.2. Hacrosimee I[Tonoxenne pa3paGoTano Ha OCHOBAHHY cTaTelt Konrcrutymuu P®, Tpynosoro
Konexca P®, Kozexca 06 aiMUHACTPATHBHEIX npaBoHapymeHusx PO, I'paxnanckoro Konexca
P®, Yromnosroro Koxexca PO, a raxxe ®enepansuoro 3axona «O6 HH(pOpMaIH,
MHbOPMATH3AIME U 3aIIHTE HHOOPMAIHIY, DenepanbHbI 3aK0Ha 0T 27 mroas 2006 1. N 152-
@3 "O nepcoHaNbHBIX JaHHBIX".

1.3. Tlepconanbable qaHHBIE OTHOCATCS K KATETOPHH KOHQUICHITHANBHON HH(OopManuu. Pesxum
KOH(MIEHMANEHOCTH EPCOHATHHBIX JAHHBIX CHAMAETCS B Cllydasx 00e3THYMBaHUS HIIH IO
HCTEYCHHH 75 JIET CPOKa XPaHEHHS, €CIIH HHOE HE OTPEENEHO 3aKOHOM.

1.4. Hacrosimee I[Monoxenne YTBEPXKAETCS U BBOIUTCS B NEHCTBHE MPHUKA30M JMPEKTOPA
LIKOJIBI U SIBIAETCS 005A3aTEMBHBIM I HCIIOIHEHHS BCeMH paGOTHHKAMHE, UMETOIAMHA JOCTYII K
IEPCOHANLHBIM JAHHBIM COTPYIHUKOB.

2. IlonsiTHE H COCTAB MEPCOHATBHBIX JAHHBIX

2.1. IlepconarbHble naHHbIe paboTHEKA — HHYOPMAITHS, HeoBXOIIMAas paboToaTeNIO B CBI3H C
TPYNOBBIMHA OTHOIICHHUAMHY U KacaroIuecs KOHKPeTHOro pabotuuka. [Tox nadopManuei o
paboOTHHKAX TTOHUMAFOTCS CBEICHHS O dakTax, COOBITHSX H 00CTOSTENLCTBAX KUZHA paboTHUKA,
TIO3BOJISIONIHE HAECHTH(QUIUPOBATH €I0 JTHYHOCTS.

2.2. B cocTaB MepcOHATBHBIX TaHHBIX PAGOTHHKA BXOIAT:

- aHKETHBIE U GHorpaduIecKe JaHHbIE;

- obpasoBanue;

- CBEJIEHHUS O TPYJOBOM H OOIIEM CTaXKE;

- CBEJIEHHS O COCTABE CEMBH;

- IaCIIOPTHBIE TaHHBIE,

- CBEJICHHSI 0 BOMHCKOM YYeTe;

- CBEZICHUSI 0 3apabOTHOH IIaTe COTPYIHUKA;

- CBEJICHHUS O COLMANTbHBIX JIEIOTAX;

- CIIEHATbHOCTE,

- 3aHEMaeMasl JOJDKHOCTE;

- HalIH9HE CYIUMOCTEif;

- aJipec MecTa )KUTEILCTBRA;

- ZoMaiHu tenedon;

- MECTO paboTh! MM yueGBI WIEHOB CEMBH H POJICTBEHHHKOB;,

- XapakTep B3aUMOOTHOIIEHHN B CEMBE;

- COIIePIKaHKE TPYAOBOTO JOTOBOPA;

- COCTaB JICKIapHPyeMBIX CBEICHUN O HAHINH MaTepUATLHEIX IEHHOCTEH];

- CoZIepKaHKe NEKIapallii, IOJaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO,

- IOJUTMHHHUKY M KOIIMH NPHKA30B TI0 IAYHOMY COCTABY;

- ITYHBIC IE)Ia ¥ TPYAOBBIE KHU)KKH COTPYJHHKOB;

- OCHOBaHUS K IIPUKa3aM II0 JIAYHOMY COCTABY;

- Aiela, Co/IepIKaIie MATCPUAIBI T10 IOBBINEHAIO KBAIH(UKAIIHA U IEPEIOATOTOBKE
COTPYIHHUKOB, HX aTTECTALMH, CIIY’KEOHBIM PaCcCIIEIOBAHUIM;

- KOIIHH OTYETOB, HAIIPABISIEMBIE B OPraHbl CTATHCTHKY.
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2.3. JlaHHBIE TOKyMEHTHI ABIOTCS KOHGUISHIMATLHBIME, XOTS, YIUTEBAS UX MACCOBOCTD U
€IMHOE MeCTO 00paboTKU U XpaHEHHs, COOTBETCTBYIONIHH TpH() OrpaHHUCHHS HA HUX HE
CTaBHTCA.

3. O6paboTka MepCOHANBHBIX TAHHBIX

3.1. Tlox 06paboTkoii IEpCORATHHBIX JaHHEIX PabOTHEKA IOHAMAETCS TIOJTyYeHHe, XPAHEHHE,
KOMOHHUpPOBaHUE, Iepeiada 1K T060e APYyroe HCHoIb30BaHAE IEPCOHANBHBIX JTAHHBIX
paboTHHKA.

3.2. B uensx obecmedeHns IPaB 1 CBOOOI Y€I0BEKA U IPaIaHIHA paboTOAATENb | €ro
NPEACTABUTENH TIpKu 00paboTKe NEPCOHATBHBIX JaHHBIX PAOOTHHKA 00S3aHbI COBIIONAT
crenyromue obume TpeboBanus:

3.2.1. O6paboTKa IepCcOHATBHBIX JaHHEIX PAOOTHAKA MOKET OCYIIECTRIBITHCS HCKIOUHTENBHO
B IIEILIX oOecIieyenus COOTIOeH s 3aKOHOB M HHEIX HOPMATHBHEIX IPABOBBIX AKTOB,
COICHCTBUS pabOTHHKAM B TPYTOYCTPOHCTBE, O0YUEHHH U IIPOABHIKEHHH TIO CITYKOE,
obecreueHns TMUHOM 6e30macHOCTH pabOTHHKOB, KOHTPOJIA KOJIMYECTBA M KAYECTBA
BBITIOJIHAEMOH paboThl B 0OecIIeueH st COXPAaHHOCTH HMYIIECTRA.

3.2.2. Tlpu ompenenenuy 06sEMa 1 coziepykaHust 00pabaTHBAEMBIX TEPCOHAIBHEIX JTAHHBIX
paboTHHKa paboTO/ATENb IOJDKEH PYKOBOACTBOBAThCs Konctutynueit Poccuitckoit Demepamu,
Tpynosemv Konexcom u mHBIME denepanbHBIME 3aKOHAMH.

3.2.3. Ilomy4yenue nepcoHAIBHEIX JaHHBIX MOXKET OCYIIECTBISATHCS KaK My TEM IIPeICTABICHHS
UX CaMHM pabOTHHKOM, TaK M IIyTEM MONTYUCHHS UX M3 HHBIX HCTOYHHKOB.

3.2.4. TlepcoHanpHEIE JaHHBIE CIEAYET MONYIaTh Y HEro caMoro. Eciii mepcoHabHbIe JaHHEE
pabOTHHKA BO3MOXKHO IIOJYYHTh TOJBKO ¥ TPETHEH CTOPOHEL, TO PAGOTHHK HOJIKEH ObITh
YBEIOMJIEH 00 3TOM 3apaHee B OT Hero JOJDKHO OBITH MOTyYeHO MACEMEHHOE COTIacHe.
Paboronarens fomkeH cooOmMUTE pabOTHHKY O LENSX, MPEANoIaraeMbIX HCTOUHHKAX |
crocobax mosy4eHus IepCOHANBHAIX JaHHbIX, @ TAK e 0 XapakTepe MOJIeKAIAX HOIyIeHHIO
IEPCOHATBHBIX TAHHBIX M IOC/IEACTBHAX 0TKa3a pabOTHHKA HaTh MUCEMEHHOE COrIacHe Ha UX
HOJy4YeHHE.

3.2.5. Paboronatens He HIMeeT IIpaBa IoJIy4arh H 00pabaTeiBaTh NEpCOHANBHBIE JAHHEIE
PabOTHHKA O €r0 MONMHTHIECKHX, PETATHO3HBIX U HHBIX yOeXKIeHUAX U yacTHOM *xu3uu. B
ClTydastX, HEIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYAOBEIX OTHOLIEHHH JaHHBIE O YaCTHOM
Ku3HU paboTHHKA (MHPOPMAIIHS O KU3HEAESITEIFHOCTH B chepe CeMEHHBIX OBITOBBIX, JITIHBIX
OTHOIIEHMH) MOTYT OBITh ITOyJeHBI U 00paboTaHbl paGoTOAATENIEM TOIBKO ¢ €r0 ITHCEMEHHOTO
COrJIacHs.

3.2.6. PaboTozatens He MMEET MPaBo MOy4aTh W 00pabaThBaTh NIEPCOHATbHBIC JaHHBIE
pabOTHHKA O €r0 WICHCTBE B 0OIIECTBEHHBIX 00BEAMHEHUSX HIIH €r0 PO COI03HOI
ACATEILHOCTH, 32 HCKIFOYEHUEM CIIydaeB, IPEYCMOTPEHHBIX (e/lepaibHbIM 3aKOHOM.

3.3. K o6paboTke, nepenade 1 XpaHEHHIO IIePCOHANLHEIX JIAHHBIX pabOTHHKA MOTYT AMETh
JOCTYII COTPY/THHKH:

- Oyxranrepuu;

- COTPYIAHHKH KaIpOBO# CITyXKOEL,

- 3aMECTHUTENIN UPEKTOpa.

3.4. Vcmionp30BanH#e IEPCOHATBHBIX JAHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBUH C IIEIISIMH,
OIIPEEIMBINUMY UX ITOJIy4CHHUE.

3.4.1. IlepconanpHBIE JaHHBIE HE MOTYT OBITH HCIIOTB30BAHEI B HENSIX NPHIHHEHAST
MMYIIECTBEHHOTO X MOPAILHOTO Bpe/ia IpakIaHaM, 3aTpyAHSHHUS pealu3alliy IpaB | cBOGO
rpaxcnan Pocentickoit @enepanun. OrpaHHYeHHe IpaB rpaxaan Poccuiickoii ®enepanuy Ha
OCHOBE HCIIOJIb30BaHKs HHGOPMAIHH 00 HX COMHUAIEHOM IIPOMCXOXKIEHHH, O PACOBOH,
HallHOHAJILHOM, S3BIKOBOM, PEJIUTHO3HON U IAPTUAHOM TIPHHAIEKHOCTH 3aMPEIIEHO U KapaeTcs
B COOTBETCTBUH C 3aKOHOIATEILCTBOM.

3.5. Ilepegava mepcoHAJBLHBIX JAHHBIX PA0OTHAKA BO3MOKHA TOJBKO C COT/IACHS
padoTHHKA HIIM B CTy4asx, MPAMO MPeAyCMOTPEHHBIX 3aK0HOAATEIHCTBOM.



3.5.1. Ilpu mepenade IepCOHANBHBIX IaHHBIX PaOOTHHKA paGOTONATENb JOIDKEH COBIONATh
CIIEYIOIIHE TpeOOBAHHUS:

- He co00marh nepcoHaNbHbIE NaHHBIE PAOOTHHKA TPeTheH CTOpOHE 6e3 MHCEMEHHOTO COTacHs
PabOTHUKa, 32 HCKITIOYEHAEM CIIyJaeB, KOIIa 5T0 HEOOXOMMO B MENSX IIPeAyIpeKIeHHS
YTPO3BI XKHM3HH H 37I0POBBIO PaOOTHHKE, & TAKXKE B CIIydasiX, YCTaHOBICHHBIX (elepambHBIM
3aKOHOM;

- He co00maTh nepcoHanbHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKHX IEIIIX 0€3 ero MichMEHHOTO
cornacus;

- OPEAYTIPEUTS JIHII, ITOJIy4arOIHX IEPCOHANBHbIE TaHHBIE paOOTHHKA, O TOM, YTO STH JAHHBIE
MOTYT OBITh HCIIOME30BAHEI JIMIIB B IEJIX, JUI KOTOPBIX OHE COOBIIEHEI, X TPEOOBATH OT STHX
JAIL TIOATBEPXKACHHS TOTO, 9TO 3TO HPaBHIIO COOMOAeHO. JIuna, 0Ty Yaronue nepcoHanbHbIe
JlaHHBIe paOOTHHKA, O0S3aHEI COOIIOIAT PEXHEM CEKPETHOCTH (KOH(HAeRImAanbHOCTH). [JaHHoe
TIOJIOKEHHE HE PACIIPOCTPAHSETCS HA 0OMEH IEPCOHANBHEIMA JaHHBIME pabOTHUKOB B HOPS/IKE,
YCTaHOBIICHHOM (he/IepaIbHBIMU 3aKOHAMU;

- pa3peniarth JOCTYI K IEPCOHAIBHBIM JaHHEIM PaO0THHUKOB TOIBKO CIIEHAIBHO
YIOIHOMOYEHHBIM JIML[aM, OIPEIEICHHBIM IIPUKA30M I10 OPTraHU3alliHy, P 3TOM YKa3aHHBIE
JIa TOJDKHBI IMETh IIPaBO MOJTyYaTh TOJIBKO T€ EPCOHANBHEIC TaHHbIE PAOOTHHKA, KOTOPEIE
HE00XO0/TMMBI IS BBIIOJIHEHHS. KOHKPETHBIX (hyHKIIMiL;

- He 3apammBarh HHOOPMALHIO O COCTOSIHUY 3JI0POBEs PabOTHHKA, 32 HCKITIOUEHUEM TeX
CBEJCHHH, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBIIOIHEHHS PAGOTHAKOM TPY/I0BOH
dymKIIH;

- IEpe/1aBaTh MEPCOHAIBHEIE JaHHBIE pab0THHKA IPEICTABUTENSIM PAOOTHUKOB B TIOPS/IKE,
ycraHoBieHHOM TpymoBev Kogekcom, B orpaHHIHBATE 5Ty HHGOPMAITHIO TOJIBKO TEMH
HEPCOHAIBHBIMH AaHHBIMH PaOOTHHKA, KOTOPBIE HEOOXOIUMBI JIJIsl BBIIOMHEHUS YKa3aHHBIMU
IPENCTaBUTEIIMU HX (DYHKITHIHA,

3.5.2. Ilepenaya mepCcOHANBHBIX JAHHBIX OT AEPYKATells Wl €T0 IpeJICTaBHTeNel BHEITHEMY
NOTPeGHTEIO MOKET JOMYCKATHCS B MUHMMAIBHBIX 00BEMAX U TONBKO B IEISX BHIOIHEHAS
3a1a4, COOTBETCTBYIOMMX 00BEKTUBHOM pUUnHe c60pa ITHX JaHHBIX.

3.5.3. IIpu nepenade IIEPCOHAIBHBIX JaHHBIX PA0OTHHKA TOTPeOUTEIAM (B TOM YHCIIE U B
KOMMEPYECKUX MEIIIX) 3 IIPeIesIbl OpraHu3auy paboToiaTens He AOMKEeH co00marh ITH
JlaHHbIE TPeThell CTOPOHE 6€3 MUCEMEHHOrO COracHs paboTHHKA, 38 HCKIIOUEHUEM CITyJaeB,
KOT/[a 9T0 HEOOXOMMO B LENAX HPEAYNIPERICHHS YIPO3bI JKU3HH U 37I0POBBIO pabOTHHUKA HITH B
CITy4astx, YCTAHOBJICHHBIX (elepaTbHbBIM 3aKOHOM.

3.6. Bee MephI KOHUICHIMATEHOCTH IIPH cO0Ope, 00paboTKe U XPaHEHHH MePCOHATBHBIX
JaHHBIX COTPYIHHUKA PACIIPOCTPAHAIOTCS Kak Ha OyMaKHbIe, Tak M Ha JIEKTPOHHBIE
(aBTOMATH3WpPOBAHHEIE) HOCUTENN HH(DOPMAIIHH.

3.7. He momyckaeTcs OTBEYaTh Ha BOIPOCHL, CBA3aHHEBIE C IIepeiaucii IepCoHATbHOM
HHpOpManuu 1o Tenedony uiam dakcy.

3.8. Xpanenue nepcoOHANBHBIX JAHHBIX JODKHO IPOMCXOMHUTE B MOPS/IKE, HCKIIOYAIOMIEM HX
YTPaTy WK HX HEIIPAaBOMEPHOE HCIIOIE30BAHHE.

3.9. llpy npuHATHE pelIeHH#t, 3aTParuBaloIIiX HHTEPECH pabOTHHKA, pab0TONATENIb He HMEET
IIpaBa OCHOBBIBATECS HA IIEPCOHATIBHBIX JAHHEIX PA0OTHHKA, TOMYYEHHEIX HCKIIFOUATENHHO B
pE3yJIbTaTe X aBTOMATH3MPOBAHHOH 00pabOTKH UITH 2JIEKTPOHHOTO HOIydeHus. PaGoTonarens
YUHTBIBA€T JIMYHbIE Ka4eCTBa PabOTHHKA, €r0 J0OPOCOBECTHEIA # 3 (GEKTHBHEI TPy

4. ToeTyn K mepcoHATbHBIM JaHHBIM

4.1. BayTpeHHu NOCTYN (HOCTYII BHYTPH OpPraHU3aIiym).

4.1.1. TIpaBo focTyma K IIEpCOHATBHBIM JAHHBIM COTPYHAKA HMEIOT:

- TUPEKTOP IIKOJIEL,

- pabOTHHUKH KaJIpOBO# CITyKOBI;

- caM pabOTHHK, HOCUTENh JaHHBIX.

- APYTHE COTPYAHMKH OPTraHW3aIuy IIPY BHIIOJIHEHUH UMH CBOHX CIIy)KEOHBIX 00sS3aHHOCTEH.



4.1.2. Ilepedens JHL, IMEIOMUX JOCTYII K IEPCOHATBHEIM TAHHBIM pabOTHHUKOB, OIPENEIAETCS
IMPEKTOPOM IIKOJIBL

4.2. Beemsnit nocryi.

4.2.1. K umcity MaccoBEIX moTpebuTenei mepCOHANBHBIX IAHHEIX BHE OpraHu3aluy MOXXHO
OTHECTH TOCY/apCTBEHHEIE U HETOCY/IAPCTBEHHBIE (DYHKIHOHATIBHBIE CTPYKTYDBI:

- HJIOTOBBIE HHCIICKIIHY;

- IPABOOXPAHUTENBHEIE OPTaHEl;

- OpPraHbl CTATHCTHKH;

- CTPaxOBEIE areHTCTBA;

- BOGHKOMATEI,

- Oprabl COLHAIBFHOTO CTPAXOBAHHS;

- IIGHCHOHHBIE (OH/IBI,

- IO/Ipa3 /ielIeHN s MyHUIIUIIATLHEIX OPTaHOB YIIPABIICHUS,

4.2.2. Haz30pHO-KOHTPOJIbHEIE OPraHbl HMEIOT JOCTYI K HH(MOPMAIHH TOTEKO B chepe cBoeit
KOMIIETEHITHH.

4.2.3. Opranusanuy, B KOTOPBIE COTPYAHHK MOYET OCYIIECTBIISTh IEPEUACIICHUS TEHEKHBIX
CPEeICTB (CTpaxOBhIe KOMIIAHHY, HETOCYIAPCTBEHHEIE IIEHCHOHHbIE (DOHIBL, GIIar0TBOPHTEILHELE
OpraHU3alyy, KPeUTHBIEC YUPEXKACHHS), MOTYT HOIYIHUTh JOCTYII K IIEPCOHATBHBIM JAHHBIM
pabOTHHUKA TOIBKO B CIIydae ero MACEMEHHOTO Pa3pelIeHus.

4.2.4. Jlpyrue opranu3anyy.

Caezierus o paboraromeM COTPYIHHAKE HIIH YXKE YBOJIEHHOM MOTYT GBITH IPEJ0CTABICHEL
JIpyTOH OpraHM3aliy TOJIBKO ¢ MACBMEHHOTO 3a1poca Ha GaHKe OpraHu3allu, C IPHI0KEHHEM
KOIIHHM HOTapHAIBHO 3aBEPEHHOTO 3asABIICHHAS Pa0OTHHKA.

llepcoHasbHbIe JaHHBIE COTPYAHNKA MOTYT OBITh IPEIOCTABICHE] POACTBEHHHKAM WA GIIEHAM
€T0 CEMBH TOJIBKO ¢ MHCEMEHHOI'O Pa3peIleHHUs CAMOTO COTPYIHHMKA.

B ciy4ae passosa GeiBmas cynpyra (Cynpyr) EMEEOT MpaBo 0OPATHTHCS B OPTAHH3AIMIO C
IHCHMEHHBIM 3alIPOCOM O pasMepe 3apabOTHOM IIaThl coTpyaHUKA 6e3 ero cornacus. (YK P®).
S. 3amuTa HEepCOHANBLHLIX JaHHBIX

5.1. Tlox yrpo3oit nimy OMACHOCTHIO YTPATHI EPCOHANBHBIX JAHHEIX IOHAMAETCS €HHUYHOE
HJIH KOMIUIEKCHOE, PEaIbHOE I MOTEHIHATBHOE, aKTHBHOE HITH TACCUBHOE IIPOSBICHHE
3JIOYMBIIIIICHHBIX BO3MOKHOCTEH BHEINMHUX MIIM BHYTPEHHUX HCTOYHAUKOB YIPO3HI CO3/1aBaTh
HeOIaronpuATHEIE COOBITHS, OKa3bIBaTh JECTa0IM3UPYIOlIee BO3AEHCTBHE Ha 3aIIHIAEMYIO
UHpOpMAITHTO.

5.2. Puck yrpo3sl mo6smM HHDOPMAHOHHEIM PECYpPCaM CO3IAI0T CTHXUMHBIE GeIICTRHS,
OKCTPEMANIbHBIE CUTYAIHH, TEPPOPUCTUIECKHE NCHCTBHS, aBaPHU TEXHUYCCKHX CPEJICTB U
JIUHUH CBSI3H, IPYTHE 0OBEKTHBHEIC 00CTOATENBCTBA, a TAKKE 3aUHTEPECOBAHHBIE U
HE3aHHTEPECOBAHHBIE B BO3ZHUKHOBEHHH YTPO3BI JIUITA.

5.3. 3amuTa nepCoHANBHBIX TaHHBIX MPEICTABISET COOOMH JKECTKO pernaMeHTHPOBAHHbLH I
JAWHAMHYECKH TEXHOJIOTHIECKHH IPoece, IPEAYIPeKIAOIIni HapyIIEHHEe JOCTYTHOCTH,
[EJI0CTHOCTH, TOCTOBEPHOCTH U KOH(GHICHIUATBHOCTH IIEPCOHATBHEIX JaHHBIX U, B KOHEUHOM
cyere, 00ecrerBaromuii JOCTATOYHO HAAEKHYIO Ge30macHoCTs HH(OPMAITHT B IIPOLECCe
YTIPaBJICHYIECKON ¥ MPOU3BOJICTBEHHOM JESTENEHOCTH KOMITaHHH.

5.4. 3amuTa IEpCOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX HCIIONB30BAHMS HITH
YTpaThL J0JDKHA OBITE 06ecTieueHa paboToAaTeNIeM 3a CUET ero CPEACTB B IOpSIIKE,
YCTaHOBJIEHHOM (DeZiepaTbHBIM 3aKOHOM.

5.5. «BHyTpeHHSS 3amuTay.

5.5.1. OCHOBHBIM BHHOBHUKOM HECaHKIHOHHPOBAHHOIO AOCTYIIA K TEPCOHAIEHEIM JaHHBIM
SBIIETCS, KaK MIPaBHIIO, IEPCOHAIN, pa0OTaIOINHH ¢ JOKYMEHTAMK U 6a3aMM JaHHEBIX.
PernamenTanus noctyna nepconana Kk KOHQHUICHIHATBHBIM CBEAEHHSIM, TOKYMEHTaM U 6a3aM
A@HHBIX BXOIUT B YUCJIO OCHOBHBIX HAMPABICHHH OPraHU3alMOHHON 3aIIUTEl HHOOPMAITHH H
NpeaHa3sHAueHa Ui pasrpaHiyEHHs IOTHOMOYHH MEXTYy PYKOBOIUTEISIMH U CHEIHATHCTAMA
OpraHH3aI}H.
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5.5.2. Jlnst obecrievueHHy BHYTPEHHEH 3alUTHI IEPCOHATEHBIX JAHHEIX paGOTHAKOB HEOOXOIMMO
coOmonars ps Mep:

- OrPaHHYEHUE U PErJIaMEHTalHs COCTaBa pabOTHUKOB, DYHKIMOHATEHEE 06I3aHHOCTH
KOTOPBIX TpeOyIOT KOH(DHICHIIHATBHBIX 3HAHMHN;

- CTporoe H30HpaTeNnsHoe U 000CHOBAaHHOE pPacIpe/ie/ieHne IOKyMEHTOB i HHMOpMAIUn MEXTY
paboTHUKaMHU;

- PalHOHANIBHOE pasMeIeHHe paboUMX MECT PAOOTHHKOB, TP KOTOPOM HCKITIOYAIOCH OB
BeCKOHTPOILHOE HCTIONIBE30BaHNE 3AITAIAEMO uH(pOpMAaNHY;

- 3HAHHE PabOTHUKOM TpeGOBaHMIt HOPMATHBHO — METOMIECKHX JOKYMEHTOB II0 3AIHATE
MH()OPMAIMH B COXPAHEHUH TAlHEL,

- HaTHIHe HEOOXO/IMMBIX YCIIOBHI B ITOMEIIECHHH IS paGOTHL ¢ KOH(HICHIHATEHEIMA
IOKyYMEHTamMHu U 0a3aMHu TaHHBIX;

- ONIPEJIENICHNE U PErIaMEHTaIlNs COCTaBa pabOTHAKOB, MMEIOINHX [IPaBo JI0CTyNa (BX0/a) B
NIOMEIIIEHHUE, B KOTOPOM HAaXOUTCS BEMYUCIHTEIbHAS TEXHUKA;

- OpraHu3anys NopsaKa YHHITOXEHUST HH()OPMAITHH;

- CBOCBPEMEHHOE BBIIBJICHHE HAPYIIEHHs TPeOOBAHUI pa3perTHTeNbHOM CHCTEMEBI JOCTYIA
paboTHUKAMU TOApa3IeICHHAS;

- BOCIIATATEIIbHAS M Pa3bACHUTENbHAS paboTa C COTPYIHUKAMY IOpasIeIeHuUs 110
IPENYIPEXICHUIO YTPAThI IIEHHBIX CBEICHHH) IpH paboTe ¢ KOH(UAEHIHATEHEIMY
JIOKYMEHTaMH,

- He IOy CKaeTCs BeIlaya JINYHEIX JIe COTPYIHUKOB Ha paboune MecTa pyKOBOIAUTENE .
JInunble fena MOryT BEIIaBaThCs Ha paboune MECTa TOIBKO MUPEKTOPY MIKOIEL, pAGOTHIKAM
KaIpoBOro OTHENA.

5.5.3. 3amuTa nepcoHaTbHBIX JAHHBIX COTPYAHHUKA Ha SIEKTPOHHBIX HOCHTEIISX.

Bcee manku, comeprkalnye IepCcoHANbHbIC JAHHBIE COTPYIHHUKA, JOIKHBI OBITH 3aIUIIEHE]
[1apoJIEM.

5.6. «BHemHs 3ammTay.

5.6.1. Jlnd 3amuThl KOHGUIEHIHATEHOM HHPOPMAITHH CO3IAF0TCS LieJIeHanpaBIeHHbIS
HEBIArONPHUSTHEIE YCIOBUS U TPYAHOIIPEOJOIHMBIE PSS TCTBHAS JUIS JIUIA, ITLITAIOINErOCs
COBEPIIATE HECAHKIIHOHUPOBAHHEIH IOCTYTI U OBIaneHne HHpopmaiueit. [{ensro u pesyasraToM
HECaHKIIHOHUPOBAHHOTO NOCTYINA K HH)OPMAHOHHBIM PECYypcaM MOKET OBITh HE TONBKO
OBJIa[ICHUE NEHHEIMHU CBEJICHUSMH U HX HCIIO/Ib30BaAHNE, HO M UX BHIOM3MEHCHHE,
YHHYTOXXEHHE, BHECEHHE BUpYCa, MOAMEHA, PaIbCHQUKAHS COlepKaHUs PEKBH3UTOB
JNOKYMEHTa U Ap.

5.6.2. Ilox mOCTOPOHHUM JIAIIOM ITIOHMMAETCS JF000E JIUII0, He HMEIOLIee HEIMOCPEJICTBEHHOT O
OTHOIICHHUS K AEATENBHOCTH YUPEKICHHS, TOCETHTENN, PaOOTHHKH JIPYTHX OpraHH3alMOHHEIX
cTpyktyp. llocToponHue MU He JODKHBI 3HATH pacipe/elienre (yHKIHiA, pabodie IPoLecCHl,
TEXHOJIOTHIO COCTABIICHHS, 0QOPMIICHHS, BEJICHHIS U XPAHCHHS JOKYMEHTOB, JIe] U pabounx
MaTepHaJioB B OTHENE KaIpOB.

5.6.3. llnsa obecnieueHst BHEITHEH 3aIUTHI IEPCOHANBHBIX JJAHHBIX COTPYAHUKOB HEOOXOAHMO
cobmoIaTs psx Mep:

- IOPSAMIOK IIPHEMA, yJeTa B KOHTPOJIS IEATSIPHOCTH IIOCETHTEIEH;

- IPOIIYCKHOU PEXXUM OpTraHH3al[iH;

- TEXHHYECKUE CPEJICTBA OXPaHbl, CHTHAIH3AIAH;

- IOPSAOK OXPaHbl TEPPHTOPHH, 31aHHUH, HOMEIIEHHH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHms K 3a1uTe HHOOPMAIMY IPH HHTEPBBIOMPOBAHUHU U COOECEIOBAHUSIX.

5.7. Bee nuna, cBSI3aHHEIE C IIONYYEHUEM, 00paboTKo# U 3aMUTON MEPCOHANBHEIX JAHHBIX,
00s13aHBI MOAMHCATH 0053aTeNBCTBO O HEPA3ITIAICHAN IEPCOHANBHBIX JaHHEIX PaGOTHHKOB.
5.8. 1o BO3MOKHOCTH NIepCOHANBHEIE JaHHEIE 003 TMYMBAIOTCA.

5.9. KpoMe Mep 3ammuTEI IEpCOHABHBIX MaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATEICTBOM,
paborozareny, pabOTHUKHM ¥ HX IPEICTABUTENIN MOTYT BHIDAGATHIBATS COBMECTHEIE MEpHI
3aIIUTE] IEPCOHANBHBIX JaHHBIX PaOOTHHUKOB.



6. IlpaBa u o6s3ann0CTH paboTHuka

6.1. 3axpennenue npas paGoTHuKa, PEMIAMEHTHPYIONINX 3aIIUTY €0 MePCOHATBHBIX JAHHELX,
00€CIIeYnBaET COXPAHHOCTB MOMHOM U TOUHOH HH(POPMAIHH O HEM.

6.2. PaGOTHHKHM ¥ UX PEICTABATENH TOIDKHEL GEITE O3HAKOMJICHHI I10]] PACITHCKY C
AOKYMEHTaMU OpPraHU3alMH, yCTAHABIHBAOIIUMH MIOPSIOK 00paboTKH ITepCOHANBHBIX JAHHBIX
PabOTHHUKOB, a Takyke 06 UX IpaBax U 06A3AHHOCTIX B 9TOH obmacTw.

6.3. B nemsx 3almTEI NepCOHATBHBIX AAHHBIX, XpaHAUXCS y paboTonaTesns, pabOTHUK UMEET
IIpaBo: s

- TPeOOBATh HCKITIOYEHHUS U HCIPABICHHAS HEBEPHBIX HITH HETOJHBIX IEPCOHAIBHBIX HaHHBIX.
- Ha CBOOO/HBIH GeCIUIaTHEI JOCTYII K CBOMM HEPCOHATLHEIM JaHHBIM, BKIIFOYAst IPAaBO Ha
TOJTyHIeHHE KOIHUH MO00# 3anucH, cofepkalelt epcoHamsHbe JaHHBIE;

- ICPCOHATILHBIC IAHHBIE ONICHOTHOTO XAPAKTEPa NOTIONHHUTH 3asBICHUEM, BBEIPAKAOIIAM €I'0
COOCTBEHHYIO TOUKY 3pEHHSI;

- OTPEACIIAT CBOUX MPEICTABHTEINEH NI 3aIU Tl CBOMX HEPCOHATBHEIX JIaHHBIX;

- Ha COXpaHEHHE U 3alUTy CBOCH THYHON M CEMEHHOM TalfHEL

6.4. PaboTauK 0653am:

- IIepe1aBaTh PabOTONATEIIO WK €r0 MPEACTABATENO KOMILIEKC JIOCTOBEPHEIX,
HAOKYMEHTHPOBAHHBIX NIEPCOHANBHBIX TAHHBIX, COCTAB KOTOPHIX YCTAHOBIICH TpynoBsmm
Kozekcom P®,

- CBOCBPEMEHHO CO00IaTh paboToMaTeNo 06 H3MEHEHUN CBOUX NEPCOHANBHEIX JAHHBIX

6.5. PaGoTHuKy cTaBsT paboTOMATEIS B H3BECTHOCTD 06 H3MEHEHIN (Gamumy, uMenw,
OTHCCTBA, IATEI POXKACHHS, ITO MONYIaET OTPAKEHHE B TPYIOBOM KHIKKE HA OCHOBAHUY
TIpENICTaBICHHBIX TOKyMEHTOB. [Ipr HEOOXOMMMOCTH H3MEHSIOTCS TaHHEe 06 obpa3oBanuy,
npodeccr, CeNHaNTLHOCTH, TIPHCBOSHHH HOBOMN KaTEerOpHH | Ip.

6.6. B nensx 3amuTsr yacTHOIMN JKM3HHU, TMYHOH B CEMEHHOM TalHEL pPabOTHHKY HE TOMKHEL
OTKA3LIBATECS OT CBOETO IIPaBa Ha 00paboTKY IepCOHANBHEIX IAHHBIX TOIEKO C HX COTTIacusl,
TIOCKOJIbKY 5TO MOXET MOBIEYh IPHYMHEHHE MOPAIBHOTO, MATEPHAILHOTO Bpeja.

7. OTBETCTBEHHOCTE 32 pasriiamenHe KoHpHeHNHANLHOH HHbOPMAaNHN, CBA3aHHOI ¢
NEPCOHAILHBIMHA TAHHBIMH

7.1. IlepconalbHast OTBETCTBEHHOCTE — OJTHO U3 [IIABHELX TpeboBaHM K OpraHu3anum
QYHKITHOHUPOBAHUS CHCTEMBI 3aIWTEI IEPCOHATBbHON HHOpMALME B 06I3aTEIBHOE YCIIOBHE
obecnieuenus 3 beKTHBHOCTH 3TOM CHCTEMEL

7.2. IOpunngeckue u husmueckume JIHI@, B COOTBETCTBUH CO CBOMMH MOJTHOMOYHSIME
BJIa/ICIOMHe HHOPMAIHEH 0 IPaKIaHax, MOIYIAIONHe i HCIIOJB3YIOIIHE €€, HECYT
OTBETCTBCHHOCTE B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuitckoii Dezepanuy 3a HAPYITEHHE
PeXUMa 3aIIUTEL, 06pabOTKY | MOPSAKA HCIIOTB30BAHMIS ITOM uHpopmanmy.

7.3. PyxoBonuTens, paspermaromnuit JOCTYTI COTPYTHUKA K KOH(PUICHITMAILHOMY JOKYMEHTY,
HECET IIEpCOHANBHYFO OTBETCTBEHHOCTH 32 JJAHHOE Pa3pelleHHe.

7.4. Kax /1 COTPYIHHK OpraHH3aIuH, MOy 4arOIU# 11 paboThl KOH(DHICHIMATBHEIA
AOKYMEHT, HECET EIMHOIMIHYIO OTBETCTBEHHOCT 32 COXPAHHOCTH HOCHTENS U
KOHbUIEHIHATBHOCTS HHBOPMALHH.

7.5. Jluna, BHHOBHEIE B HAPYIICHAH HOPM, PETyTHPYIOMHX MOIy4eHue, 06paboTKy U 3amuTy
TIEPCOHAIBHBIX NAHHBIX PAOOTHUKA, HECYT MCHUILTHHAPHYIO, aJIMAHUCTPATUBHYIO,
TPAXNaHCKO-TIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTRHH C (enepansHEIMU
3aKOHAMH.

7.5.1. 3a HeMcnONHEHHE HITH HEHaJJIEKaIlee UCIIOJHEHNE PA00OTHHKOM II0 €ro BUHE
BO3JI0KCHHBIX Ha HETO 00A3aHHOCTEH 110 COOIIOIEHHIO YCTAHOBICHHOTO Hopsifika paboTEI CO
CBEICHHAMH KOHOUICHITMANBHOTO XapaKTepa paboTomares BIIPaBe IPUMEHSATE
IpenycMoTpennsle Tpynosemv KomekcoM AUCIMIITMEAPHEIE B3bICKAHTS.

7.5.2. JIo/KHOCTHBIE JHIA, B 0653aHHOCTD KOTOPBIX BXOAUT BEICHHE IIEPCOHANBHBIX JaHHBIX
COTpYZIHUKA, 00s13aHBI 00ECIEUHTE KaXKIOMY BO3MOKHOCTE 03HAKOMICHHS C JIOKYMEHTaMH |
MatepHalamMu, HerOCPEICTBEHHO 3aTPAarMBAIOIIHMH €0 IIPaBa H CBOGO/EL, ECITH HHOE He
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TIpeycMOTpeHo 3akoHOM. HempasomepHeiit 0Tka3 B ipefocTaBIeHHH COGPaHHBIX B
YCTaHOBIICHHOM NOPAAKE ZOKYMEHTOB, JIA00 HECBOEBPEMEHHOE ITPEIOCTABIICHHE TAKHX
AOKYMEHTOB HIIM HHOM HHQOPMAIIUHK B CITyJasX, IPeAyCMOTPEHHBIX 3aKOHOM, JTH60
TIPENOCTABIICHAE HENOIHON MM 3aBEIOMO JIOXKHOM HH(POPMAITHA — BI€YET HATOXKCHHE HA
AOJDKHOCTHBIX JIMIT 8 IMHHACTPATHBHOIO mTpada B pasmepe, onpeneiseMoM Konekcom 06
aJIMUHHCTPATHBHBIX IPABOHAPYIICHUSX.

7.5.3. B cootBercTeum ¢ I'paknanckum Komexcom JIMIa, He3aKOHHBIMA METONAMH MTOIYYHBIIHE
HH(OPMAIIHTO, COCTABIIIOLLYO CITYXKeOHYIO TalfHy, 0653aHEl BOSMECTHTD [IpUYHHEHHEIE
YOBITKH, IIpHYeM Takas e 00sS3aHHOCTB BO3/IAraeTcs 1 Ha pabOTHHKOB.

7.5.4. YTONOBHAS OTBETCTBEHHOCTH 32 HAPYIIEHHE HENPUKOCHOBEHHOCTH YACTHOH JKU3HH (B ToM
IHCIIC HE3aKOHHOE COOMPaHKe HITH PaCIPOCTPAHEHHE CBENEHHH 0 YaCTHOMN SKU3HH JTHTIA,
COCTABJISIOLIETO €0 JIHIHYIO HIIM CeMEHHYIO TaliHy, 6e3 ero cornacus), HelpaBOMepHbLIA
AOCTYIl K OXPaHsIEeMOH 3aKOHOM KOMIIBIOTEPHON HH()OPMAITHH, HENpaBOMEPHBIN 0TKa3 B
TMPEOCTABNIEHNH COOPAHHEIX B yCTAHOBIEHHOM TIOPS/IKE TOKYMEHTOB M CBEICHHMI (€CIH ITH
ACSHUS IPAYMHUIIH BPE{ IPaBaM | 3aKOHHBEIM HHTEpecaM IrPakiiaH), COBEPIIEHHBIE IMIIOM C
HCIIOTIB30BAHAEM CBOCTO CIIy’KEOHOTO MOJIOXKEHHS Haka3bIBAETCs MTpahoM, 60 IHIeHAeM
IIpaBa 3aHAMATh OIPE/ICICHHBIC JODKHOCTH UM 3aHUMAThCs ONIPEIENIEHHON e TebHOCTEIO,
700 apecToM B cOOTBeTCTBHH ¢ YK PO.

7.6. HenpaBomepHOCTE AEATEIBHOCTH OPraHOB FOCYapCTBEHHOM BIACTH 1 oprasu3aiyi mo
CcOOpy H MCTIOTE30BAHMAIO IEPCOHATBHBIX JAHHEIX MOYKET GBITh YCTAHOBJICHA B cynebHoM
TIOPSIIKE.



